
Mudchute Association Nursery Assistant Job Description

Post Title Nursery Assistant
Responsible to Senior Nursery Practitioner

Purpose of the Job
● To work as part of a team to provide a nurturing environment for the physical care of

children which enables them to access the foundation stage curriculum and to participate in
maintaining and developing contact with parents and all other agencies relevant to the under
eights.

Main Duties and Responsibilities
● To work with the Nursery Practitioner and Manager to develop and implement a curriculum

appropriate to the age of the children, incorporating the Foundation Stage Guidance and
birth to three matters.

● To participate in maintaining and developing contact and communication with the parents,
Early Years Service, local primary schools, social services and all other agencies relevant to
the children and nursery.

● To share responsibility for creating and maintaining a high-quality learning and caring
environment (both inside and out), with resources and facilities being developed and used to
their maximum, while good health and safety standards are maintained.

● Together with other colleagues, to identify children with special educational needs and work
with the Manager and Special Needs Childcare Practitioner to develop a curriculum and
environment which is appropriate and provides for these individual needs.

● Together with other colleagues to ensure equality of opportunity enabling all children to
access a full range of provision.

Job Activities
● To take daily responsibility for setting up classroom/care group room and outside activity

areas, checking equipment and ensuring the maintenance of a safe, creative and stimulating
environment.

● To be responsible for supporting children and parents during the settling in period.
● To ensure resources are available and in good condition and appropriate to the needs of the

children in line with the planned activities and the curriculum programme.
● To take daily responsibility for planning and evaluating activities.
● To be responsibility for taking and maintaining registers as required.



● To serve and supervise meal times and other refreshments as required taking into
consideration children and families’ individual, religious and cultural needs.

● To implement health and safety policies and procedures.
● To carryout regular observation, recording and reporting of children’s progress.

● To keep regular contact with parents about their children’s progress and passing on advice
to parents about their child and child development issues as appropriate.

● To participate in the support and training of students, including student nursery nurses,
NVQ students, work experience placements, etc, as required.

● To attend relevant meeting concerning children in your care, including meetings with
parents, contract meetings, cases conferences etc.

● To attend and participate in relevant training and sharing the knowledge and ideas gained
with colleagues in the nursery.

● Participating in the regular staff meeting and supervision and appraisal session with line
manager, ensuring that performance standards, targets and work agreed is carried out as
agreed.

● To undertake relevant and appropriate training, as identified with the line manager.
● To undertake duties associated with jobs up to and including the same grade, provided such

duties are within the competence of the post holder.
● To deliver services in line with the Nursery’s Equal Opportunities Policy.

Mudchute Association Nursery Worker Person Specification

Job Requirement Essential /
Desirable

Qualification
● Level 2 Qualification in Childcare and / or Education E
Experience
● Experience in planning and delivering the Early Years Foundation Stage
● Experience of working with children and their parents/carers
● Health and development issues effecting children
● Excellent record of attendance
● Experience of working in a multi – cultural setting
● Experience of working in a community setting

E
E
E
E
D
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Skills and Abilities
● Good verbal and written communication skills
● An ability to communicate clearly with colleges, parents and children
● Ability to undertaken delegated tasks
● A flexible and responsive approach to managing change and development
● To be able to work well as part of a team

E
E
E
E
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Knowledge and understanding
● Knowledge and understanding of child development and care E



● Knowledge of the Early Years Foundation Stage
● Knowledge of the Day Care Standards and Children Act 1989
● Understanding of confidentiality
● Understanding of Equal Opportunities

E
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E
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Other qualities
● Enthusiasm and willingness to learn
● The willingness to ensure children’s safety at all times
● A flexible and approachable manner

E
E
E


